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Este livro contém uma coleção de 300 dicas específicas para o Microsoft Office 2007, distribuídas entre os
aplicativos Access, Excel, OneNote, Outlook, PowerPoint e Word. O livro também contém uma seção de
dicas gerais, válidas para todo o pacote Office. As dicas referem-se à formatação, organização de conteúdo,
aplicação de fórmulas, inserção de gráficos e imagens, criação de banco de dados, gerenciamento de e-mails
e contatos, criação de apresentações, e muitos outros recursos. Considerando as mudanças no novo layout
dos programas, as dicas ajudarão o leitor a localizar as diversas funções que já conhecia de forma prática e
rápida, ao mesmo tempo em que se familiariza com o novo layout e com o esquema de ribbons do Office
2007, além dos novos recursos disponíveis.
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From reader reviews:

Carolyn Lutz:

This 300 Dicas para Office 2007 (Portuguese Edition) book is simply not ordinary book, you have after that
it the world is in your hands. The benefit you receive by reading this book is definitely information inside
this publication incredible fresh, you will get info which is getting deeper a person read a lot of information
you will get. That 300 Dicas para Office 2007 (Portuguese Edition) without we comprehend teach the one
who examining it become critical in thinking and analyzing. Don't end up being worry 300 Dicas para Office
2007 (Portuguese Edition) can bring whenever you are and not make your handbag space or bookshelves'
turn out to be full because you can have it inside your lovely laptop even mobile phone. This 300 Dicas para
Office 2007 (Portuguese Edition) having fine arrangement in word as well as layout, so you will not really
feel uninterested in reading.

Alexander Taylor:

People live in this new day of lifestyle always try and and must have the extra time or they will get great deal
of stress from both lifestyle and work. So , whenever we ask do people have extra time, we will say
absolutely yes. People is human not just a robot. Then we inquire again, what kind of activity do you have
when the spare time coming to anyone of course your answer will unlimited right. Then do you try this one,
reading books. It can be your alternative throughout spending your spare time, the particular book you have
read is actually 300 Dicas para Office 2007 (Portuguese Edition).

Charles Simpson:

Are you kind of active person, only have 10 or 15 minute in your day to upgrading your mind expertise or
thinking skill perhaps analytical thinking? Then you are having problem with the book compared to can
satisfy your limited time to read it because pretty much everything time you only find book that need more
time to be learn. 300 Dicas para Office 2007 (Portuguese Edition) can be your answer mainly because it can
be read by anyone who have those short free time problems.

Patricia Meyer:

What is your hobby? Have you heard this question when you got students? We believe that that query was
given by teacher to their students. Many kinds of hobby, Everyone has different hobby. And you know that
little person similar to reading or as examining become their hobby. You should know that reading is very
important and also book as to be the matter. Book is important thing to provide you knowledge, except your
own teacher or lecturer. You will find good news or update regarding something by book. Many kinds of
books that can you decide to try be your object. One of them are these claims 300 Dicas para Office 2007
(Portuguese Edition).
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